
Study Abroad Field Experience Option 
 
 
The Study Abroad Office within the Division of Global Engagement is introducing a new 
program option. 
 
Departments will incorporate short-term (10-20 day) field experiences through a current course 
taught at UL at any point during the academic year.  All students enrolled in the course would 
pay the normal tuition and fees for the semester.  Students enrolled in the course would have 
the option of traveling with the program as a paying participant or completing an 
experience/internship locally. 
 
The payment of faculty expenses and stipends would be determined by the available funds 
within their department.  Arrangements are made by the faculty with support and guidance 
from the Study Abroad Office.  Below is a checklist of responsibilities. 
 
Department Responsibilities 
 

Þ Determine how this field trip will fit into the academic curriculum and obtain the 
necessary approvals 

Þ Establish and provide a budget to faculty and students which includes all expenses (see 
sample budget) 

Þ Coordinate arrangements for faculty and students which includes airfare, lodging, 
program activities, local transportation, etc. 

Þ Educate faculty and students regarding the payment processes; all faculty and student 
costs should be paid directly to the outside vendor 

Þ Have faculty complete Travel Requests to obtain the necessary approvals 
Þ Collection of all necessary documents from faculty and students (ie:  personal data 

forms, release forms, student conduct, health assessments, passport copies, airline 
itineraries, Visas if applicable, etc.); provide copies to the Division of Global Engagement 

Þ Ensure that faculty and students have purchased medical insurance, which includes 
repatriation; provide copies to the Division of Global Engagement 

Þ Prepare and host orientations prior to departure 
Þ Participate in or provide a post program debriefing session 

 
Study Abroad Programs/Division of Global Engagement Responsibilities 
 

Þ Provide the documents for the faculty and students to complete (ie:  personal data 
forms, release forms, student conduct, health assessments) 

Þ Attend and present at the first Orientation 
Þ Provide guidance and suggestions as needed 


